








Monday, July 19, 2010
Hello Scott,

As we begin planning for Band Camp 2010 on Saturday, August 14, we would like to invite Sun Prairie Band Boosters to volunteer for Two Beer Caddies. As Band Camp is being held on a Saturday for the first time, we expect an excellent turnout for this exciting event. For those groups that have volunteered for this event in the past, there will be some new changes for this year’s event.
At this point there will be multiple beer caddies, a couple of Vodka Lemonade portables, multiple soda/water portables and 2 concession stands.  At this time, we are looking to figure out which groups would like to volunteer and approximately how many volunteers each group anticipates they will have.  Be sure to inform me of how many volunteers you predict your group will have for this event so that we may plan accordingly.

As it was in 2009, the commission for alcohol sales will now be 7% and the commission for all other sales will now be 9%.  With the new percentages, all groups that volunteer with us for Band Camp or any future events must complete and return our new contract and W-9 form.  The new contract is the same as the one your group has already signed, with exception to the section regarding the commission payment.
As stated in section 2B of our contract, any group that has not submitted a copy of their General Liability Insurance coverage to us will receive a .5% deduction from their commission.  This has always been a part of our contract, though we haven’t always taken out this deduction.  This deduction will actively take affect for all events all groups volunteer for unless we receive a copy of the group’s General Liability Insurance.

To assist in the congestion we have experienced at past large events during check in, we are requesting that all groups have each volunteer for Band Camp complete the Individual Volunteer Agreement ahead of time and return them to us before Friday, August 6th, 2010.  This will help speed up the process of check in substantially.  To additionally assist in this, we will be sending you some paperwork to distribute to all volunteers for Band Camp before the event that addresses all information a volunteer needs to know about the event.
With doors opening at 11 a.m., check in for all volunteers working beer or beverages will be at 10 a.m.  Volunteers working the concession stands must be here by 9:30 a.m.  With groups volunteering for the concession stands, the 2 volunteers responsible for cash and inventory must arrive at 9 a.m. to give ample time to organize and count all items at the concession stand.  As I confirm your group’s participation, I will be sure to inform you of the exact times for all volunteers.  
As in we have done in years passed for Band Camp, we will be issuing “Meal Tickets” for volunteers to get something to eat and drink while they are working.  Each volunteer will be given 2 meal tickets for Band Camp.

For each location that a group volunteers for, you are responsible for designating one person to be responsible for all inventory counting and another person responsible for all cash.  For Band Camp, designating these 2 positions must be done ahead of time and communicated to me so that we know who will be responsible for what.  The cash person will NOT be selling to any customers and their SOLE responsibility will be to sort and count money within your location to be picked up throughout the day by our cash room staff.  During Band Camp, this is definitely a full time responsibility with the amount of cash that will be collected by your location.  

Any volunteers working with alcohol MUST have TIPS training certification to volunteer for Band Camp.  This training is valid for 3 years, so anyone who has already taken it with us within the last 3 years does not have to take it again.  For groups who do not wish to work with alcohol or have not and cannot attend the training, we have soda/water portables and concession stands available.  We will have a TIPS training session on Monday, August 9 at 6 p.m.  The training will be held in the Exhibition Building here at the Alliant Energy Center (the same building as Centerplate’s Main Office).  We will have signs posted inside of the building directing volunteers where to go for the training.  Please start communicating with any volunteers in your group that need to take this training as we may have limited space to conduct this training and may fill up.  Contact me a.s.a.p. with the number of volunteers you anticipate will be attending this session.
Feel free to contact me at any time with questions or to sign your group up.  We look forward to working with your group for another successful year of Band Camp!

Cordially,

Frank Griffiths
fgriffithscp@aol.com
608-661-0525  Ext: 29
Chris Colegrove

christopher.colegrove@centerplate.com
608-661-0525  Ext: 22

